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Short Course Claim Form 2011/2012

To enable us to process your claim all sections below must be completed:
	Organisation:

Head Office:
	Place & Post Code of where training took place:

	Post Code:


	Telephone no:

	Manager:
	E mail address:



	Service Type:


	Client Group:

	Private/Voluntary:


	No. of Staff:
	No. of Beds:

	Skills for Care NMDS No:




This funding provides £30 per person per course per funding year
	Eligible Employers:
	Must be based in Norfolk. For claimants of direct payments, please supply your address, telephone number and the name that the cheque is to be paid out to. Norfolk County Council reserves the right to decline funding to organisations who do not meet the funding criteria.

	Eligible Courses:
	· Only the courses listed below which meet the specified criteria and are mandatory elements of the induction standard forms.  
· Courses must last a minimum of half a day.  
· Certificates must be dated from 1st April 2011

	How to Make a Claim:
	· Complete this form and submit copies of certificates – signing in sheets cannot be accepted as evidence
· Individuals NI numbers must be written on the certificate

· Certificates for multi subject courses covering all or most of the courses cannot be accepted

· Send claims to N&SCS, 3 Augusta Street Sheringham NR26 8LA


	Course
	Criteria
	No of Certificates
	Name of Training Provider

	Mandatory Courses

	Food Hygiene
	Course must be accredited to L2 – certificates must bear the awarding body’s mark
	
	

	Infection Control
	Course must cover the Skills for Care Infection Control & Prevention Knowledge Set
	
	

	Moving & Handling
	Course must cover Skills for Care Moving and Handling Knowledge and skills sets and can be used for refresher courses.
	
	

	Preventative Courses

	Conflict Management
	Funding for this course does not include Safeguarding Vulnerable Adults training
	
	

	Parkinsons Disease

Stroke /Diabetes
	
	
	

	Dementia Awareness
	Must cover Skills for Care knowledge and skills set
	
	


	I confirm that the courses claimed meet the criteria specified above:

	Signature:
	Date:

	If you want confirmation that your claim has been received, please add the relevant e mail address below:




July 2011

PROCEDURE FOR SHORT COURSE FUNDING
Adult Social Care Workforce Grant spend (previously known as Norfolk Adult Social Services) Short Course Contract 

We will require the following from you:

 As from Monday 18th July, all organisations must state explicitly which local establishment or local office their training courses are for.

A standardised approach will be implemented to distribute Norfolk County Council funds across all providers on a first come first served basis, on receipt of  completed certificates detailing national insurance numbers and the short course funding form.

On the Short Course Claim form you will be required to inform us of your Skills for Care National Minimum Data Set for Social Care (NMDS – SC).  Any provider not registered with NMDS – SC must identify this to Norfolk & Suffolk Care Support when requesting short course funding and you will be directed to information to enable you to complete the form to get your NMDS – SC number.

